USER Manual

Cash Equivalent of Leave Salary (Pensioners)

1 .First you have to Click Cash Equivalent of Leave Salary option.

PaySoft

GOVERNMENT OF PUDUCHERRY

Master Pay Transaction ShortTerm Advance PROCESS{PAY/DA/BONUS) CLAIMS Reports General Reports

- LTC EL Encashment
Police Department, PuduesNieiiEuirE i

Change Passwi

Allowance
Cash Equivalent To

Department : 1900 Pensioners Settlement
EmployeeCode : pp0001 |
User Name : PayClerk

Current Password :
New Password :

Confirm Password :

Notes

» Password Should be 8 Character in Length Combination of 1 Upper Case Letter(A-7) and One Lower Case Letter (a-z) and one Special Character and One Number
(0-9)
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2. Enter employee code which you are going to enter for leave salary. After
entered employee code, it will automatically show all required details of that
employee.

Master Pay Transaction ShortTerm Advance PROCESS(PAY/DA/BONUS) CLAIMS Reports General Reports

CASH EQUIVALENT TO LEAVE SALARY -
EMP.CODE: 1104 EMP.NAME: RAJAVELU SG SI (HC 1018) SERVICE: RETIRED
ASIC: 47600 GRADEPAY: 0 GPF/PPF POL 1816
/ Number:
NPA: 0 BILL RG GROUP 1
GROUP: CODE:
Date of Ending 30-11-2016 DA:
of Service:
(No. of days Claimed ... Max=300(EL + HPL))
PPO EL: HPL:

NO.:

CLAIMAMOUNT:

Submit To DAT For Fund Release REPORTS ==

3. Next, While entering DA percentage it will automatically Calculate DA Value
and display in the next Textbox.

Master Pay Transaction ShortTerm Advance PROCESS(PAY/DA/BONUS) CLAIMS Reports General Reports
CASH EQUIVALENT TO LEAVE SALARY -
EMP.CODE: 1104 EMP.NAME: RAJAVELU SG ST (HC 1018) SERVICE: = RETIRED
BASIC: 47600 GRADEPAY: 0 GPF/PPF POL 1816
Number:
NPA: 0 BILL RG GROUP 1
GROUP: CODE:
Date of Ending 30-11-2016 DA: 12 5712
of Service:

(No. of days Claimed ... Max=300(EL + HPL))

PPO EL: HPL:
NO.:

CLAIMAMOUNT:

Submit To DAT For Fund Release REPORTS ==



4. Then enter PPO Number (Pension Number), EL and HPL value in their

respective text boxes. Sum of the EL and HPL value should be less than or equal

to 300.

CASH EQUIVALENT TO LEAVE SALARY

EMP.CODE: 1104 EMP.NAME: RAJAVELU SG SI (HC 1018) SERVICE:  RETIRED
BASIC: 47600 GRADEPAY: o GPF/PPF POL 1816
Number:
NPA: 0 BILL RG GROUP 1
GROUP: CODE:
Date of Ending 30-11-2016 DA: 12 5712
of Service:
(No. of days Claimed ... Max=300(EL + HPL))
PPO EL: HPL:
NO.: 123456 200 50
CLAIMAMOUNT:
399840

Submit To DAT For Fund Release

REPORTS

5. Then click submit to DAT for Fund Release button for Fund Release

CASH EQUIVALENT TO LEAVE SALARY

EMP.CODE: 1104 EMP.NAME: RAJAVELU $G SI (HC 1018) SERVICE:  RETIRED
BASIC: 47600 GRADEPAY: o GPF/PPF POL 1816
Number:
NPA: 0 BILL RG GROUP 1
GROUP: CODE:
Date of Ending 30-11-2016 DA: 12 5712
of Service:
(No. of days Claimed ... Max=300(EL + HPL))
PPO EL: HPL:
NO.: 123456 200 50
CLAIMAMOUNT:
399840

Submit To DAT For Fund Release
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6. Approved and Unapproved Employee lists can be seen through

REPORTS

CASH EQUIVALENT TO LEAVE SALARY -
EMP.CODE: 1104 EMP.NAME: RAJAVELU SG SI (HC 1018) SERVICE: RETIRED
BASIC: 47600 GRADEPAY: (1] GPF/PPF POL 1816
Number:
NPA: i) BILL RG GROUP il
GROUP: CODE:
Date of Ending 30-11-2016 DA: 12 5712
of Service:
(No. of days Claimed ... Max=300(EL + HPL))

PPO EL: HPL:
NO.: 123450 200 50

CLAIMAMOUNT:

399840

Submit To DAT For Fund Release RESET

7. Here enter from and To Date in respective Textboxes.

* Click _J , Which will show list of Employees

Approved by DAT.

*Click _J, which will show list of Employees

Unapproved by DAT.

*Click -J , which will show list of All Employees.

Master Pay Transaction ShortTerm Advance PROCESS(PAY/DA/BONUS) CLAIMS Reports General Reports

FROM dd/mm/fyyyy TO | dd/mm/yyyy DDOCODE: | 10pp
DATE: DATE:

Approved Employees List Unapproved Employees List REPORT




6. after DAT had Released the fund, you have to enter Pensioners Settlement
Option for taking Reports (INNER, OUTER, ECS) Generation.

Master Pay Transaction ShortTerm Advance PROCESS(PAY/DA/BONUS) CLAIMS Reports General Reports

TC EL Encashment

= L
Police Department, PujiesSiinyistoony |

Allowance
Change Passw Cash Equivalent To

Leave Salary il

Pensioners Settlement

Department : | 1900
EmployeeCode : | pp0001 |
User Name : | PayClerk ‘

Current Password :
New Password :

Confirm Password :

Notes

Password Should be 8 Character in Length Combination of 1 Upper Case Letter(A-Z) and One L ower Case Letter (a-z)_ and one Special Character and One Number
(0-9)

7. You have to choose employee code for report generation .Only fund released
employees will get listed. PPO Number and Gross Total Amount will be
displayed in respective PPO NO and Gross Total Textboxes, while you choose
employee code.

CASH EQUIVALENT TO LEAVE SALARY(for settlement) -
EMPLOYEE ‘ Select ~ PPO No.: GROSS [ ]
BEA BeamsAmount:
LL
UMBER:

PENSIONERS EL ENCASHMENT (For Settlement)




8. Enter Beams Bill Number, if E-Salary and Beams Gross amount matches then
you’re allowed to take Inner ,Outer and ECS Statement.

CASH EQUIVALENT TO LEAVE SALARY(for settlement) -

EMPLOYEE 1240 v PPO No.: NPS1111 GROSS I 100 l
CODE: Total:
BEAMS BeamsAmount:

BILL
=l

PENSIONERS EL ENCASHMENT (For Settlement)

PENSTON NUMBER EMPLOYEE NAME DATE OF RETIREMENT AMOUNT
200 100

NPS51111 DAYALAN.M ASI 31/03/2017 404250




